
St. Priscilla
C AT H O L I C  C H U R C H

Parish Response to 
Emergency Situations

(PRES)



The PRES plan includes: 

1. Emergency Contact Information 
2. Overhead Map(s) of the Parish Campus
3. Overhead Map(s) of Evacuation Routes
4. Medical Emergency
5. Fire Emergency
6. Weather Emergency
7. Shelter in Place
8. Bomb Threat
9. Active Intruder
10. Training and Annual Review 



Emergency Contact Information 
Please contact the St. Priscilla Main Office at (248) 476-4700 to be transferred to a 
member of our staff. 

PRES PLAN ELEMENT #1

Position Name Phone Email 

Maintenance John Gallagher (248) 320-9063 johnlg@att.net

Pastor Rev. Joseph Tuskiewicz (248) 476-4700 frjoe@saintpriscilla.org

Parish Secretary Rose Powers (248) 476-4700 rose@saintpriscilla.org

Bookkeeper Paul Pyrkosz (734) 634-8444 bookkeeper@saintpriscilla.org

mailto:johnlg@att.net
mailto:frjoe@saintpriscilla.org


Map(s) of the Parish Campus
PRES PLAN ELEMENT #2



PRES PLAN ELEMENT #3

Evacuation Routes 



Contacting Authorities in a Medical, Fire or Parish Emergency

PRES PLAN ELEMENT #4

Once on the phone, provide the following information to the best of your ability: 

WHAT IS THE NATURE OF THE EMERGENCY? 

Fire, Medical Concern, Active Intruder, etc.  Be as descriptive as possible when relaying 
the details of the situation

LOCATION OF CHURCH:

Tell them that you are at Saint Priscilla Catholic Church, located at 19120 Purlingbrook 
Street, Livonia, MI 48152. CROSSROADS: On 7 Mile Road in between Middlebelt and 
Merriman Roads

LOCATION OF EMERGENCY: 

Where is the emergency taking place? Is this located in the Church, Activity Center, 
Parking Lot, etc.? 

PROVIDE YOUR NAME AND PHONE NUMBER THAT YOU ARE CALLING 
FROM

First 
CALL 
9-1-1



Medical Emergency

Call 9-11

PRES PLAN ELEMENT #4

* Enlist a bystander to retrieve the AED and/or First Aid Kit if there may be an anticipated need – BE 
PREPARED!

* Do not move the individual needing medical attention unless absolutely necessary * 

* Ask if there are Parishioners / Staff Trained in CPR and/or First Aid who may assist.* 



PRES PLAN ELEMENT #4

Medical Emergency

AED

Parish Office 
Hallway

TORNADO SHELTER

Chapel and 
Center 

Classrooms

FIRST AID KIT

Kitchen 
Restrooms



Call 9-11

PRES PLAN ELEMENT #5

Leave the building by following the EVACUATION PLAN

Yell “FIRE!”

Ushers will: 

• Guide the parishioners to the nearest emergency exits in their assigned zone.

• Assist those with mobility issues.

• Delegate for assistance as necessary 

Fire Emergency



DROP SCREEN SHOT OF St. 
Priscilla’s EVACUATION 
ROUTES HERE

PRES PLAN ELEMENT #5

Fire Emergency (Evacuation Plan)



PRES PLAN ELEMENT #5

Fire Emergency

PROCEED TO THE APPROPRIATE EVAUCATION 
ASSEMBLY AREA!

Upon arrival to the assembly area, Ushers, Sacristans, Lectors and Priest will 
consult crowd to inquire if there are any family members, friends, etc. that are 
unaccounted for. Any missing persons will be reported to the fire department.

Remain at that the assembly area until it is 
determined safe to return. 

A fire department official will notify the Priest, Head Usher or Sacristan when it is safe to 
return to the building. Only the Priest, Sacristan, Usher or fire official can issue the ‘all 
clear’ announcement to the crowd in the outlying areas. 



In the event of a weather emergency, liturgical services can be 
suspended or stopped. 

PRES PLAN ELEMENT #6

Weather Emergency (Evacuation Assembly Areas)

SEVERE WEATHER WATCH

Conditions are favorable for severe 
weather such as thunderstorms, 

high winds and/or hail. 

*Priests, Sacristan or Usher will alert 
parishioners from the alter or ambo. 

Shelter area reminders should be 
included.

EARTHQUAKE

While an earthquake cannot be 
forewarned to parishioners, staff or 

guest(s) on the campus, the * 
SHELTER IN PLACE protocol may 

need to be employed.

TORNADO WATCH

Weather conditions are favorable for 
the development of tornados.

*Priest, Sacristan or Usher will alert 
parishioners from the altar or ambo. 

Shelter area reminders should be 
included.

TORNADO WARNING

An alert issued by the National 
Weather Service after a tornado has 
been detected by radar or sighted. 

*When the Emergency Alert System 
is activated in conjunction with a 

weather relevant event, the 
announcement will be made to take 

shelter. 



In the event of a weather emergency, police incident or environmental 
thread → Designated Shelter places includes: [INSERT SHELTER PLACES 
HERE}

PRES PLAN ELEMENT #7

Shelter In Place

Following the Shelter In Place Announcement, the 
Priest, Sacristan or Usher will: 

• Remind parishioners to remain calm
• Direct people to the designated shelter areas
• Provide or delegate assistance to those with mobility 

concerns
• Remind people to remain sheltered until an ‘all clear’ 

is announced
• Report injuries, notify 9-1-1 if necessary

During the Shelter In Place event: 

• Monitor notification sites such as, NIXLE, City of 
Livonia Channel 8 (Spectrum), AM 1670 or other 
authorities for an ‘all clear’ announcement

• Verify ‘all clear’ with Priest, Sacristan or Head Usher 
prior to notification of parishioners



PRES PLAN ELEMENT #7

Shelter In Place

INCLUDE ACTUAL SHELTER 
IN PLACE LOCATIONS FOR 
ALL BUILDING ON CAMPUS



PRES PLAN ELEMENT #7

Shelter In Place

INCLUDE MAP OF ACTUAL 
SHELTER IN PLACE LOCATIONS 
FOR ALL BUILDING ON CAMPUS



PRES PLAN ELEMENT #8

Bomb Threat
If the threat is made by phone:

• Use the Bomb Threat Data Collection Form to gather as many details as possible about the 
call and the caller

• DO NOT HANG UP, even if the caller hangs up
• Record the call if possible
• Notify Parish Priest/ Office Staff immediately
• Notify the Livonia Police – provide ALL details gathered
• Follow the Evacuation Plan, if recommended by authorities

If the threat is made by note: 
• Notify Parish Priest/ Office Staff immediately
• Notify Livonia Police Department 
• Handle the note as little as possible. 
• Evacuate if recommended by authorities

If the threat is made by email: 
• Print the email and give it to the Parish Priest immediately
• DO NOT DELETE THE MESSAGE!
• Notify Livonia Police Department 
• Evacuate if recommended by authorities

The “ALL CLEAR” or other instructions will be provided by authorities. 

Other Tips: 

Do NOT use cellphones or 
other 2-way radios as they 

have the potential to detonate 
a bomb.

Be aware of the area and your 
surroundings. Do NOT 

approach, touch, move or 
shake items.



PRES PLAN ELEMENT #8

Bomb Threat
(Checklist)

Or download here: 

https://www.cisa.gov/sites/de

fault/files/publications/dhs-

bomb-threat-checklist-2014-

508.pdf

https://www.cisa.gov/sites/default/files/publications/dhs-bomb-threat-checklist-2014-508.pdf
https://www.cisa.gov/sites/default/files/publications/dhs-bomb-threat-checklist-2014-508.pdf
https://www.cisa.gov/sites/default/files/publications/dhs-bomb-threat-checklist-2014-508.pdf
https://www.cisa.gov/sites/default/files/publications/dhs-bomb-threat-checklist-2014-508.pdf
https://www.cisa.gov/sites/default/files/publications/dhs-bomb-threat-checklist-2014-508.pdf
https://www.cisa.gov/sites/default/files/publications/dhs-bomb-threat-checklist-2014-508.pdf
https://www.cisa.gov/sites/default/files/publications/dhs-bomb-threat-checklist-2014-508.pdf
https://www.cisa.gov/sites/default/files/publications/dhs-bomb-threat-checklist-2014-508.pdf
https://www.cisa.gov/sites/default/files/publications/dhs-bomb-threat-checklist-2014-508.pdf
https://www.cisa.gov/sites/default/files/publications/dhs-bomb-threat-checklist-2014-508.pdf
https://www.cisa.gov/sites/default/files/publications/dhs-bomb-threat-checklist-2014-508.pdf
https://www.cisa.gov/sites/default/files/publications/dhs-bomb-threat-checklist-2014-508.pdf
https://www.cisa.gov/sites/default/files/publications/dhs-bomb-threat-checklist-2014-508.pdf


PRES PLAN ELEMENT #8

Bomb Threat (Suspicious Packages)
• The term ‘suspicious package’ covers a number of articles that could pose a 

potential threat, including letters, packages and unattended articles such as 
backpacks or bags.

• Signs of a suspicious package include: no return address, excessive postage, stains, 
strange odor, unexpected delivery, poorly handwritten, misspelled words, 
incorrect titles, foreign postage and/or restrictive notes.

• Do NOT handle, shake, open or empty any suspicious package. 

• Contact the Parish Priest immediately.

• Notify authorities IMMEDIATELY. 

• If you come in contact with a suspicious package and/or its contents, wash your 
hands with soap and water. 



PRES PLAN ELEMENT #9

Active Intruder
WATCH THIS VIDEO VISIT: https://www.youtube.com/watch?v=5VcSwejU2D0 

A person standing in a room

Description automatically generated

https://www.youtube.com/watch?v=5VcSwejU2D0
https://www.youtube.com/watch?v=5VcSwejU2D0


PRES PLAN ELEMENT #9

Active Intruder

St. Mary’s College of Maryland



PRES PLAN ELEMENT #9

Active Intruder

St. Mary’s College of Maryland



PRES PLAN ELEMENT #9

Active Intruder
TO WATCH THE ACTIVE INTRUDER VIDEO, GO TO: 
https://www.youtube.com/watch?v=5VcSwejU2D0 

If you get an ad playing, click on “skip ads” on right side and video 
should start playing

A person standing in a room

Description automatically generated

https://www.youtube.com/watch?v=5VcSwejU2D0
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